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HOACHUTEJIBHAA 3AIIMCKA

KomnbrotepHasi TpaMOTHOCTh — 3TO CUCTEMHAasi COBOKYITHOCTh 3HAHUM M YMEHUU U3
obnactu MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX (KOMIbIOTEpHBIX) TexHomoruit (MKT),
HEOOXOJIMMBIX YEJIOBEKY B y4€OHOM, MpoeccuoHaIbHOM, OBITOBOM NESATENIBHOCTH U T.I.
B nmepuony mkonpHOrO AeTcTBa  (DOPMHUPYETCS  JIEMEHTapHas  KOMIIBIOTEpHas
IPaMOTHOCTh, paccMaTpuBaeMas B HACTOSIEE BpeMsl HE TOJBKO KaKk OCBOCHHUE
MUHUMaJIbHOTO HaOopa 3HaHuil U ymenuil B obnactu UKT, a kak cBoOOAHOE BiajeHue
MePCOHATBHBIM KOMITBIOTEPOM.

JlononuutenbHas obuieoOpa3zoBaTenbHas oOuiepa3BuBatonias nporpamma «OCHOBBI
KOMITIOTEPHON TPAaMOTHOCTH: TMPOJABUHYTHIM YpPOBEHb» (lajiee — Mporpamma)
npeAcTaBiIsieT co0O0M MOJeNb OpraHu3aluu 00pa3oBaTEIBLHOIO MPOIEcca, B OCHOBY
KOTOPOU TOJIOXKEHA HJesl pa3BUTHUSI MHTEIJIEKTYadIbHONW U BOJIEBOU cdep oOydaronmxcs,
CIIOCOOHOCTH aHATUTHUYECKU W JIOTHUYECKH MBICIUTh U BOCIPOU3BOJIUTH CBOM 3aMbICEN
cpeacrBamu MKT.

[Iporpamma pa3paboTaHa B MYHHIIUIIAJILHOM 00pa30BaTEIbHOM  YUPEKICHUH
JOTIOJTHUTENIBHOTO 00pa3oBaHUsl KyJbTYpHO-0Opa3oBaTenbHOM IeHTpe «JIAIl» (cokp. —
MOV KOII «JIA/l») xak pecypc GOpMUPOBAHUS U PA3BUTHS MHKEHEPHO-TEXHUUCCKUX,
UCCJIEOBATEIILCKUX U M300PETATEIbCKUX KOMIIETEHIIUM 00 yJatonnuxcsl.

JlononmuuTenbHas o61ieodpa3oBaTeabHas o01Iepa3BuBaroias nporpaMmma « OCHOBBI
KOMITBIOTEpPHON  TpaMOTHOCTU: TMPOABUHYTHIA  ypOBEHb» pa3paboTaHa COIIACHO
TpeOOBaHUAM CIEAYIOIMX HOPMAaTUBHBIX JOKYMEHTOB:

- ®enepanbHbIin 3aKk0H «O06 oOpazoBanuu B Poccutickoit denepanun» ot 29.12.2012
r. Ne273-®3 ¢ u3MEHEHHUSIMU.

- Ilpukaz MunucrepctBa mnpocpemieHuss P® ot 27 wuroms 2022 r. N 629 «O6
yTBepkaeHun [lopsnka opraHu3anuy U OCYIIECTBICHUS 00pa30BaTEeIbHON €SI TEIbHOCTH
10 TOTIOJTHUTENBHBIM 00111€00pa30BaTEIbHBIM IIPOTPaMMaM».

- Ilpuka3 MunucrepctBa mnpocsemnieHusi PO ot 3 centsaopsa 2019 r. Ne 467 «O6
yTBepxkAeHUN lleneBoil Moaenu pa3BUTHUS PETUOHANBHBIX CUCTEM JOMOJHUTEIBHOTO
00pa3oBaHUs JICTCH».

- Konmenmuust pa3BuUTHS JTOMOJHHUTEIBHOTO oOpa3oBanus aetedt g0 2030 roxa
(yrBepxknena pacnopsikenuem [IpaBurensctBa PO ot 31 maprta 2022 r. Ne678-p).

- Ctpaterus pa3Butus Bocnutanus B Poccuiickoit ®denepannu Ha nepuoa a0 2025
rojaa (yTBepxkJeHa pacnopstkenueM IlpaButenbctBa Poccuiickoit deneparuu ot 29 mas
2015 r. Ne 996-p).

- Ilopsimok opraHu3aIiu ¥ OCYIIECTBICHHS O0pa30BaTEIbHOU NEATEILHOCTH IPU
ceTeBoil (hopme peanmszaiuu oopazoBaTenbHbIX porpamm ([Ipuka3 MuHncTepcTBa HAYKH
u Bbicuiero obpazoBanus P® u MunucrepcrtBa npocseuienuss PO or 5 asrycra 2020
Ne882/391).

- IIucekmo MunoOpnayku Poccum ot 18.11.2015 Ne(9-3242 «O nHampaBieHUH
uadopmarm» (BMecte ¢ «METOAMYECKUMU PEKOMEHAAIMSAMHU TI0 MPOCKTUPOBAHUIO
JOTIOJIHUTENIbHBIX ~ OOIepa3BUBAIOIIUX  MPOrpamMM,  BKJIKOYAs  Pa3HOYPOBHEBBIE
MIPOTPaAMMBbI )».

- Canurapusie mnpaBwna CII 2.4.3648-20 «CaHuTapHO-3MHAEMUAOIOTHYECKUE
TpeOOBaHUs K OpraHU3alMsAM BOCIIUTAHUS U OOy4YEeHUSs, OT/IbIXa U O3JOPOBICHUS JIETeH U



MOJIOAECKM», YTBEPKACHbI MMOCTAHOBIEHUEM | JTaBHOTO TOCYIapCTBEHHOIO CaHUTAPHOTO
Bpaua Poccuiickont @enepanuu ot 28.09.2020 N 28.

- IlpaBuna  nepcOHU(PUIMPOBAHHOTO  (UHAHCUPOBAHUS  JTOMOJHUTEIBHOTO
oOpa3oBaHus AeTeil B SpociaBckoil 00JacTH, yTB. IPUKA30M JieapTaMeHTa 00pa30oBaHus
SApocnasckoit obnactu ot 27.12.2019 roga Ne 47-um.

- Ilonoxenune o nepcOHUPUUMPOBAHHOM JIONOJHUTEIBHOM 0O0pa3oBaHUs AETEH B
ropozae Spocnasie, yTB. MOCTaHOBIEHHEM MapuM ropona SApocmnasis 11.04.2019 roma Ne
428. B pen. IloctanoBnenuit Mapuu r. fpocnasins ot 08.11.2019 N 1287, ot 08.09.2023 N
996

HanpaBieHHOCTh MporpaMMbl: TEXHUYECKas, TaK KaKk MporpaMma OpUEHTUPOBAaHA
Ha passutue y oOyuawomuxcsi WKT-cnocoOHOCTEH, SBISIOMMXCS HEOThEMIEMOU
COCTaBJIAIOIIEH HE TOJIBKO KOMIIBIOTEPHOM, HO U TEXHUYECKON I'PaMOTHOCTH.

AKTYAJIbHOCTh NPOrPaMMBbl OIPEAENAETCS MOIMYJISIPHOCTBIO CPeAr pOoaAUTENeH U
oOy4aromuxcs, SBISIOMIMUXCSA 3aKa3UMKaMU JIOMOJIHUTEIBHBIX 00pa30BaTENbHBIX YCIYT,
3ampoca Ha IporpaMmbl Mo (OPMHUPOBAHUIO KOMIBIOTEPHON I'PaMOTHOCTH, B TOM YHUCIIE,
[0 Pa3BUTHUIO HAaBBIKOB pa0OTHI B PAa3IMYHBIX MPUKIAIHBIX KOMIIBIOTEPHBIX MPOrpaMmax u

penaKkTopax.
Bux mporpammbl:  MoauduIMpoBaHHas, TaK Kak COCTaBJI€Ha Ha OCHOBE
JIOTIOJIHUTENIbHBIX 00111e00pa30BaTeIbHBIX o0111epa3BUBAIOIINX Iporpamm,

pa3pabOTaHHBIX MeaaroraMu-rMpakTUKaMH SPOCIABCKON MeIarorm4eCKOM IIKOIbI
— C.B. Bacuinsesoit (MOY J1O «SpociaBckuii TOPOACKOH ABOPEL] THOHEPOBY»),
— N.®. ITosaposoii, I'.A. I[BetkoBoit (TOAY J1O S10 LIAIOTT).
OTranyuTe/ibHbIe 0COOEHHOCTH MPOrpamMMbl OT YK€ CYIIECTBYIONIMX B 00JaCTH
U3YYEHUSI OCHOB KOMITBIOTEPHON T'PAMOTHOCTH 3aKJIFOUAIOTCS B TOM, YTO
- coJiepKaHue TPOrpaMMbl MOCTPOEHO MO TMPUHIMUIY YCKOPEHHUs (ONEPEKEHHs) U
IpearnoiaraeT 3HakOMCTBO OOYYaIOIMUXCS CPETHETO MIKOJBHOTO Bo3pacTa (5-7 Kitacchsl) ¢
kiroueBbiMU acniektamMu UKT, kotopele m3ydaroTcss B paMKax IIKOJBHOIO Kypca IO
uHpopmaTHKe B cTapinux kiaaccax (9-10 kmace) [13, 17].
Bo3pacTHasi KaTeropusi 00y4arUUXcsA: CPeIHNIN IKOIbHBIH Bo3pacT (11-13 ner).
Leas mporpaMmbl: pa3BuBaTh y OOYYAIOUIUMXCS CPEIHETO IIKOJBHOTO BO3pacTa
KOMITBIOTEPHYIO TPAMOTHOCTH B TIpollecce 0OyueHHUs OCHOBaM HH(POPMATHUKHU CPEICTBAMHU
NpUKIATHBIX porpamm u3 maketa Microsoft Office.
3agaum nporpaMmabl:
— MO3HAKOMUTH C COJIEPKAHUEM U OCHOBHBIMH MPHHIIMIIAMHU PabOTHI B MPUKIATHBIX
nporpammax u3 makera Microsoft Office;
- pa3BuBaTh MKT-HaBbIKM pabOTHI B NPUKIATHBIX Mporpammax u3 makera Microsoft
Office;
- dbopMHUPOBATH CAMOCTOATEIHLHOCTD.
Cpok peanuzanum nporpammsli: 1 rog.
Pexxum peanusanuu nporpammbl: 144 yaca.
Oc00eHHOCTH KOMIJIEKTOBAHUS I'PYIIIL:
— Ha0op oOydyaromuxcs B OObEAMHEHUE TMPOU3ZBOAMUTCS IO HX KEJaHUI0 Oe3
MpEeABAPUTEIBLHOIO KOHKYPCHOTO O0TOOPA;
— MaKCHUMaJIbHOE KOJMYECTBO ydammuxcsi B rpymme — 10 dyemoBek (coriacHo
KOJIMYECTBY YUIEOHBIX MECT B KJIACCE M KOJMYECTBY MEPCOHAIBHBIX KOMITBIOTEPOB).
O:xunaeMble pe3yJbTaThl peajin3alui NPOrpaMMbl:
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— oOyyaromuecsi OynyT 3HATh COJEpKaHME W OCHOBHBIC MPUHIUIBI PAOOTHl B
NpUKIaaHBIX mporpammax u3 makera Microsoft Office, a umenno: Microsoft Paint,
Microsoft Word, Microsoft Power Point, Microsoft Exsel, Microsoft Access;

- oOyuaromuecs npuooperytr MKT-HaBbiku paGoThl B MPUKIAJAHBIX MporpaMMax M3
naketa Microsoft Office, a umeHHO: HaBBIKH CO3/IaHUS U OOPAOOTKH TEKCTOB, PACTPOBBIX
PUCYHKOB, Mpe3eHTalui, Tabuil, 0a3 JaHHBIX;

- y oOydarommxcs OyaeT chopMUpOBaHA CAMOCTOSITEIBLHOCTb, MPOSIBISIONMIASICS B
WHUIIMATUBHOCTU U CAMOPETYJISIIIUU JEATeTbHOCTH.

BocnuraTenbHbIi 0J10K NPOrpaMMbI:

JImg BocmuTaHWs TApMOHUYHO PA3BUTOM M COLMAIIBHO-OTBETCTBEHHOW JIMYHOCTH,
dbopmupoBanusi IGHEKTUBHON  CUCTEMBI  BBISIBJICHUS, TMOAACPKKH H  Pa3BUTHUSA
CIIOCOOHOCTEW M TaJaHTOB y JIeTed W MOJIOJEKHM MporpaMma BKIIOYaeT B cels, Kpome
oOpa3oBareiapHOr0 0JI0Ka, BOCHHUTATENbHbIH OJoK. BocnuraTenbHbld OJOK MPOXOIUT
CKBO3HOMW JIUHUEH - MOJyJIEM B T€UEHUE peallh3allii IPOrpaMMbl.

Bocnurarensnas pabdora B8 MOY KOILl «JIAJ[» mpoBoauTCs B COOTBETCTBUH C
Kanenmapem o00pa3oBaTenbHbIX COOBITUM, TPUYPOUYCHHBIX K TOCYJAApPCTBEHHBIM U
HaAIlMOHAJBLHBIM Tpa3aHuKaM Poccuiickoit dexnepariuu, NaMATHBIM JlaTaM B COOBITHSAM
poccuiickoil uctopuu U KynabTypbl Ha 2025-2026 yueOHBIH TOH, YTBEPKIAEMBIM
MunucrepcTBoM npocsenieHus Pocecuiickoit @enepanum.

BocnurarenbHbie 3a/1auu JTOTIOJTHUTENIbHON 0011e00pazoBaTeabHOM
oOmepa3BuBaronieil nmporpaMmbl «OCHOBBI KOMITBIOTEPHON T'PAMOTHOCTH: MPOABUHYTHIN
YPOBEHB» COOTBETCTBYIOT YKa3y IIpesunenra Poccutickoit deneparnuu 00 yTBEpKIACHUU
OCHOB TroCylIapCTBEHHON IOJMTHUKH IO COXPAHEHUIO M YKPEIUIEHWIO TPaJUuLMOHHBIX
POCCHUMCKHMX JYXOBHO-HPAaBCTBEHHBIX IeHHOcTerd oT 09.11.2022. Ne 809, Konueniuu
pa3BUTHS JOMOJHUTENBHOTO oOpa3zoBanus 10 2030 roja, yTBEpKIEHHON paclopsiKeHHEM
IIpaBurensctBa Poccuiickoit @enepannu ot 31 mapra 2022 Ne678-p.

JIJisi MOHUTOpPWHTA BOCHHUTATENbHBIX 33/1a4, CTOAIIMX B MpOTrpaMMe, pa3paboTaHBbI
KPUTEPUH U MOKA3aTETIH, TOA00paHbl KOHTPOJIbHO-U3MEPUTETbHBIE MaTePUATIBL.

MeponpusTisi BOCIIUTATENbHOW HAIPAaBIEHHOCTH MPOBOJSATCS CKBO3HBIM MONYIIEM
KaK Ha 3aHATUSAX B paMKax TEM IMPOTpamMMBbl, Tak M B (QopMmMare MEpPONpPHUITHI BHE
oOpa3oBaTenbHOM JesTeabHoCTH. B cooTBeTcTBUM cO CTparerueii pa3BUTHs BOCITUTAHUS B
P® na nepuon a0 2025 r. 1 miIaHOM MepONpUATUH 10 ee peanu3anuu (oT 29 mas 2015 .
Ne996-p, or 12.11.2020 Ne2945-p) B nHONMOTHUTENBHYIO 00IIE00Pa30BATEIBHYIO
o01epa3BUBarONIyt0 nporpaMmy «OCHOBBI KOMITBIOTEPHONW T'PAMOTHOCTH: MPOABUHYTHIN
YPOBEHBY» BKIIFOUEHBI CIEAYIONINE CKBO3HBIE BOCIIUTATEIbHBIE MOYIINU:

- HWuBapuaruBubie: «YueOHoe  3aHsTtme», «Pabora ¢  poauTensaMm,
«Bocnmrarenbnas cpenay, «lIpodhunakrukay, «lIpodeccrnonansaoe caMoonpeeeHue,

- BapuaruBupie: «Camoynpasinenue», «OO0mieJlamoBckue  MEpOTPUSTHSY,
«bIaroTBOPUTENBLHOCTHY.

Kanenpapupiii y4eOHbIH rpaduk peanu3anuu MNOporpaMmbl YTBEPXKIACTCS
nokanbHbIMA akTamu MOY KOILI «JIA/]» Ha OCHOBaHUM CIEAYIOMINNA TapaMETPOB:
— MPOIOKUTENBHOCTD PeaIM3alK MPOrPaMMBbI: CEHTAOpb-Maii;
— KOJIMYECTBO Y4eOHBIX Hefenb: 36;
— PEXKUM 3aHSATHI: 2 3aHITHS B HEJEIIIO;
- MPOAOJDKUTEILHOCTD 3aHATHS: 2 akajeMuueckux daca (90 MuH).
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ATTecTanus 00y4aloUIMXCH:
- NPOMEKYTOYHAs (TECTHPOBAHUE),
- utorosas (3amura UK T-npoekTa).

1.  COJEPKAHME

Y4eOHO-TEeMATHYCCKHUH TJIAH

No KonnuecTBo yacos
i Paznen
TEOpHUsl | MPAKTUKA | BCETO
BBenenune 1 1 2
1. | 'paduueckuii pexakrop Microsoft Paint 1 7 8
2. TekcToBbIl peakTop «bIOKHOT 1 3 4
3 TexkcroBeiit pegakTop Microsoft Word 2 10 12
4. | Ilporpamma Microsoft Power Point 2 10 12
5. | I[Iporpamma Microsoft Excel 20 40 60
6. |IIporpamma Microsoft Access 10 30 40
ATtrecTanus 6 6
Hroro 37 107 144
BBeaenue

Teopus. TlpaBuna TeXHUKHU O€30MACHOCTU U TMOBEJCHUS B KOMIIBIOTEPHOM KJIacce.
[onsitust «undopmarus», «uMHGPOPMATUKA», «KKOJUPOBAHUE U JIEKOJIUPOBAHUEY, «CUCTEMA
CUMCIICHUS»,  «IIpOTpaMMay,  «UCIOJIHUTEIb», «KOMaHJa», «CHUCTEMa  KOMaH]]
WCIIOJIHUTETIS», «AITOPUTMY», «OlepalmoHHas cuctemay. Mcropus, knaccudukamus u
MEPCIEKTUBBl Pa3BUTHA KOMIIBIOTEPHOW TEXHUKM M TMPOTPAMMHOTO 0OO€CTeueHus.
CtpoeHne KOMITbIOTEpa. 3aMMCHIBAIOIINE U 3allOMUHAOINE ycTpoiicTBa. [lepudepuiinbie
YCTPOMCTBA.

Ilpaxmuxka. PaboTta ¢ OCHOBHBIMH dJIEMEHTaMH orepannoHHoi cuctembl Windows
(okHa, (aiipl, TANKA) U CEPBUCHBIMH TpOTpaMMaMH (ITOUCK, MPOBOAHUK). M3ydeHue
pasHBIX BUJOB HOCHTEICH KOMIBIOTEpHOW wHpOpMarwu (OTIUYHS W BO3MOXKHOCTH).
3HaKOMCTBO C MPHUHIMIIAMHA PAOOTHI TEepUPEPUIAHBIX YCTPOWCTB (NIPUHTEP, CKaHE,
npoektop). Mcnons3oBanue mudpoBoro dortoamnmapaTta A nepeaadn n300paxeHus: Ha
KOMITBIOTED.

Paznen 1. I'paduuecknii pexakrop Microsoft Paint

Teopua. lloustue «rpaduueckuii penaktop». HazHaueHue, BO3MOXKHOCTH H
OTJIMYUTENIbHBIE OCOOCHHOCTH Tpaduyeckoro pemakropa Paint. TloHatus «pactpoBas
rpadukay, «pacTpoBbIil pucyHOK». MHTepdeiic rpaduueckoro penakropa Microsoft Paint.
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Pabouee mnone. Ilanens uHcTpyMeHTOB. Ilamutpa nBetoB. CoxpaHeHHME M 3arpyska
n300pakenuid. [IpuHIMIBI co3nanus U pegakTupoanus rpadpuxu B Microsoft Paint.

Ilpakmuxka. Co3nanue U peJakTUPOBaHUE PACTPOBBIX IpapUUECKUX M300pAKEHUM
B rpaduueckoM penakrope Paint.

Paspnen 2. TexcroBbliii penakrop «biaokHoT?

Teopun. IloHAaTHE «TEKCTOBBIM penakTop». Ha3zHaueHue, BO3MOXHOCTU U
OTJIMYUTENIbHbIE OCOOEHHOCTH TEKCTOBOIO penakropa «biaokHo». [IpuHIunel co3ganus u
PEIAaKTUPOBAHUN TEKCTOBBIX TOKYMEHTOB B peIAKTOpe «bIOKHOTY.

Ilpakmuka. Co3naHue W pelakKTUPOBAHUE TEKCTOBOTO JTOKYMEHTa B TEKCTOBOM
penakrope «bIIOKHOTY.

Paznen 3. TexcroBblii peqakrop Microsoft Word

Teopua. lloHsTHE «TEKCTOBBIM mpoueccop». Ha3HaueHune, BO3MOXKHOCTH U
OTJIMYUTENIbHBIE OCOOCHHOCTH TeKCToBOro pemaktopa Microsoft Word. Hurtepdeiic
tekcToBoro pemaakropa Microsoft Word. Okno. Jlenra. Bxnaaku. Komanapl. [TpuHIUIs!
CO3/IaHHUs U PEeJAKTHPOBAHUI TEKCTOBBIX JOKyMeHTOB B Microsoft Word.

Ilpakmuka. Co3naHve W pEeJAaKTUPOBAHME TEKCTOBOTO JIOKYMEHTa B TEKCTOBOM
penakrope Microsoft Word.

Paznen 4. ITporpamma Microsoft Power Point

Teopusa. 1lonstue «peseHTauus». Ha3zHadueHrne, BO3SMOXHOCTH U OTJIIMYUTEIILHBIC
ocobennoctn mporpammel Microsoft Power Point. Mutepdeiic mporpammber Microsoft
Power Point. TIpuHIMIBI CO3MaHUsA U PENAKTUPOBAHUS CllaiiioB B mporpamme Microsoft
Power Point.

Ilpakmuka. Co3nanue W pelakTUPOBaHHME TMpe3eHTanui B mporpamme Microsoft
Power Point.

Pazgen 5. Ilporpamma Microsoft Excel

Teopua. llonatue «tabnuma». HasHaueHue, BO3MOXHOCTH M OTJIUYUTEIBHBIC
ocobennoctn mporpammbel Microsoft Excel. Mutepdetic mporpammer Microsoft Excel.
[TpuHIMITBI CO3MaHKs U PeIaKTHpOBaHus Tabmui B mporpamme Microsoft Excel.

Ilpakmuka. Co3fgaHwe W pPENaKTHPOBAHHWE TaOJMIl, TMOCTPOCHUE JHArpaMM U
BBITIOJTHCHHE MaTeMaTHUECKHUX pacdeToB B mporpamme Microsoft Excel.

Pa3nen 6. [Tporpamma Microsoft Access

Teopus. llonstue «06a3a naHHbIx». Ha3zHaueHue, BOSMOKHOCTH W OTIWYUTEIbHBIC
ocobennoctu nporpammer Microsoft Access. Unrepdeiic mporpammsr Microsoft Access.
[TpuHIMIIBI CO3IaHUS M peAaKTHPOBaHKs 0a3 AJaHHBIX B mporpamme Microsoft Access.

Ilpakmuka. Co3naHue U pellakTupoBaHue 0a3 JaHHbBIX (TaOJIUIl JAHHBIX, YCIOBUUI
Ha BBEJICHHE JaHHBIX, OCHOBHBIX 3JICMEHTOB JaHHBIX) B Iporpamme Microsoft Access.

ATTecTanms
[TpomesxyTouHas arrectanus (B gekadpe).
Uroroas aTrecrauus (B Mae).

2. OBECIIEYEHHUE

MaTepuajibHO-TEXHHUYECKOE o0ecriedeHue: yIeOHbBIN KI1acC, OCHAIICHHBIN:



- y4eOHOM MeOeIbio (CTOJIBI U CTYJIbs);
— y4eOHOM TEXHUKOH (IEPCOHANIbHBIE KOMITBIOTEPHI);
— JICMOHCTPALIMOHHON Y4eOHON TeXHUKOHN (MHTEpaKTUBHAS JOCKA U TIPOCKTOP);
- KOMUPOBAJILHOM TEXHUKOU (IPUHTED, CKAHED).
MeTtoanueckoe odecrnedyeHue MporpaMMmbi:
— MEeIarOrnyeCcKrue TEXHOJIOTUU MPOEKTHOM JIESITEIbHOCTH;
— METO/Ibl OOYUEHUS: CIIOBECHBIC, HATJISTHBIE, TPOCKTHBIE.
IIporpamMHoe oOecneyeHre MPOrpaMMbl: TMPUKIATHBIE MPOTPAMMBI M3 IAKETa
Microsoft Office (Microsoft Paint, Microsoft Word, Microsoft Power Point, Microsoft
Excel u Microsoft Access).

3. MOHUTOPHUHI' OBPA3OBATEJIBHBIX PE3YJIBTATOB

Obpasosatenhas Kpurepuii [Toka3zarenn Metox
3a1ava

NO3HAKOMHUTH  C | ypOBEHb 3HAHWU | 3HAHUE NPUHITUIIOB | TECTHPOBAHUE
COJIEp)KaHUEM U | COICp)KaHUS U | pabOTBl B  TPUKIIAIHBIX
OCHOBHBIMU OCHOBHBIX npo-TpaMMax U3 IIaKeTa
HPUHIMIIAMU HPUHIIMITOB Microsoft Office
paboThI B | paboOTHI B | OCO3HAHHOCTh HaOJII0/ICHNE
TPUKIIATHBIX HPUKIIATHBIX IPUMEHEHUS B CBOCH pedn
nporpamMmax W3 | IpOrpaMMax M3 | HOHATHH W OIpeaeIcHH
nakera Microsoft | makera u3 oonactu UKT
Office Microsoft Office
passuBath UKT- | ypoBeHb KPEaTHBHOCTh U | HaOmoaeHNe
HaBBIKK paboTel B | pazButus MKT- | aktmBHOCTB B paboTe
TIpUKIaTHBIX HaBBIKOB PAOOTHI | kopuecTBO UKT- | y4er Iu4HBIX
fiporpamMmax . 13 | B IPUKJIAHBIX | poeKTOB, BBIMOJHEHHBIX | JJIOCTIKCHUH
nakera Microsoft | mporpamMmax u3 | o COGCTBEHHOMY
Office MaKeTa 3aMBICITY

Microsoft Office
dopmupoBaTh YpOBEHB UHUIMATUBHOCTh U | HaOmoieHue
CaMOCTOSITETILHOCT | C(DOPMHUPOBAHHO | CAMOPETYJISALNS
b CTH JeSITeNIbHOCTU

CaMOCTOSITETIbHO

CTH B paboTe

4. KOHTPOJIBHO-UBMEPUTEJIBHBIE MATEPHUAJIbBI

OO6pa3oBarenbpHas 3a/1a49a

KM

[To3HaKOMUTB COIEP)KAHUEM OCHOBHBIMU
MPUHIUIIAMH paOOThI TPUKIATHBIX MPOTpaMMax

BxonHoe TectupoBaHue
KoHTposbHOE TECTUPOBAHUE
(ITpunoxxenue 1)

PazsuBate UKT-HaBbIKM paOOThI B MPUKIIAIHBIX
u3 nakera Microsoft Office

mporpamMmax

3auét (Ilpunoxenue 1)
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DopmMupoBaTh JlucTt nmegarornuyeckux
CaMOCTOSATEJILHOCTh HaOmonenuit (Ilpunoxenue 2)

10.

11.

12.

13.

14.

15.

16.

17.

CIIUCOK HTHOOPMALIMOHHBIX UCTOYHUKOB

AJIS1 TIearora

lNomuupina, O.J1. ba3er nansbix: yueoHoe nocooue [Tekct] / O.JI. TNomuupbina, H.B.
Makcumos, .. Tlonos. — M.: [Ipoda, 2017. — 400 c.

I'opsiueB, A.B. NupopmaTtuka B urpax u 3agadax. Beimyck 1.1 Iloypounbie miansl
[Texct] / A.B. I'opsiueB. — M.: Dkcnpece, 1995. — 56 c.

XKurtkosa, O.A. I'paduueckuii penakrop Paint. Pexakrop mpesenranuii PowerPoint.
(Tematuueckuit kontponbp mno uHpopmaruke) [Texcr] / O.A. XKutkoa, E.K.
Kynpssuesa. — M.: Unrennext-Lientp, 2003. — 80 c.

Benunckuii, C.D. Microsoft Office Excel 2007. Hacrosiumii camoyuurtens [Tekcr]| /
C.03. Bemunckuii. — M.: «Bek +», 2008. — 320 c.

KambOyposa, JI. Ilar 3a marom. KomrmekcHbii 00pa3oBaTenbHbIA MPOEKT.
Nudopmatuka [Texcr] / JI. KamOypoBa. — M.: HIIO «Illkona» - u3matenbCcTBO
«OTKpBITBIA MUP», 1998.

Ky3un, A.B. Bba3bl nganubix: yue6Hoe mnocobue [Tekcr] / A.B. Ky3sun. — M.:
Axkanemus (Academia), 2015. — 861 c.

Jlamuuk, M.II. Metonuka npenonaBanus uHpopmatuku [Tekct]| / M.IL. Jlamuuk,
N.T". Cemakun, E.K. Xennep. — M.: Akanemus, 2006. — 624 c.

Mauyna, B.I'. Excel 2010. Jlyummuii camoyuutens [Tekct] / B.I'. Mauyna, O.B.
Mauyna. — M.: ACT, Actpens, BKT, 2011. — 416 c.

Just o0yqaromuxcs

AnpameB, A. KomnbproTep i MIKOJIBHUKOB M WX poautenei. CaMOydyuTelb:
Yyebnoe nocobue [Tekcr] / A.Aunames, C. ConoBbeB. — M.: Tpuymd, 2003. — 240
C.

AungpuanoB, B. beictpeiii u npaBuibHbIi Habop TekcToB Ha IIK. Camoyuurtens
[Texct] / B. Augpuanos. — CII6.: [Tutep, 2007.— 96 c.

AntommH, M. YumMmcs paborats Ha kommnbiotepe [Texct] / M. AntomumH. — M.:
Atipuc-IIpecc, 2007. — 128 c.

Apcak, XK. [IporpammupoBanue urp u ronoBoioMok [Texcr] / K. Apcak. — M.:
Hayka, 1990. — 221 c.

bocosa, JI.JI Mudopmaruka: yueonuk mis 9 kiacca [Teker] / JI.JI. Bocosa, A.IO.
bocora. — M.: bunowm. Jlaboparopus 3uanmii, 2017. — 208 c.

Edumona, O. Kypc KOMITBIOTEpHOM TEXHOJIOTHH ¢ OcHOBaMH WHpopMaTuku [Tekcr] :
yue0. [Tocodue mst crapmmx kimaccoB / O. E¢pumona, B. Mopo3zos, H. YrpuHoBud. —
M.: ABF, OO0 «®upma «13natensctBo ACT», 1999. — 432c.

Kypun, A.A. Yuumcs paboTarh Ha KOMIBIOTEPE: HAYMHAIONIMM M IIKOJIbHUKAM
[Texct] / A.A. Xypun. — M.: Jluct, 2005. — 320 c.

HosukoB, ®@.A. Microsoft Office 2000 B uenom [Tekcr] / ®.A. HoBukos, A.Jl.
Anenxko. — CI16.: bBBX- IletepOypr, 2001. — 728 c.

Cemakun, N.I'. Uadopmatrka: yaeOonuk s 10 xinacca [Texer] / .I'. Cemakun. E.K.
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18.

19.

20.

21.

22.

23.

24,

25.

26.

217.

Xennep, T.1O. leuna. — M., 2015. — 264.

Cumonos, C.B. O6mas nadopmaruka [Tekcr]: yue6. [locobue mis cpemHeit mkomsi /
C.B. Cumonos, I'.A. EBcees, A.I'. AnekceeB. — M.: ACT-TIIPECC, Undokom-IIpecc,
2000. — 592 c.

[ladpun, 10.A. Unpopmanmonnsie texuonoruu [Texct] / FO.A. Hladppun. — M.:
Jlaboparopus bazobeix 3nanuit, 1998. — 704 c.

®ponoB, M. VYuumcs pucoBath Ha kommbtotepe [Texct] / M. ®ponos. — M.:
Jlaboparopus bazoBbix 3nanuii, 2002. — 272 c.

XonmoropoB, B. Dnmukimonenus mnepcoHalibHOro kKommbioTepa [Texcer] / B.
XonmoropoB. — benropon: Kamxkusiii kiy6 «Kioy0 cemeitHoro mocyra», 2009. — 432
C.

Ounuknoneaus ans aeret. T. 22. Mndopmartuka [Texct] / rnaBubiii pegakrop E.
XnebanvHa; Benylmuii HayuHslid pegaktop A. JleonoB. — M.: ABanta+, 2007. — 640 c.
SxoBenko, E.A. Komnetotrep ans mkonbauka [Tekct] / E.A. SIkoBenko. — M.: ACT,
2007. — 288 c.

HNuTepHer-pecypcebl

Bupryanbubiii My3eit uHpopMaTuku [DnekTpoHHbId pecypc]. — Pexxum moctymna:
http://schools.techno.ru/sch444/MUSEUM/
Nudopmatuka (Teopus, 3amaun) [DAEKTpoHHBIA pecypc]. — Pexum noctymna:

http://www.tomsk.ru/Books/informatica/theory/index.html

[{ukn ypokoB 1Mo TeMe «DJeKTPOHHBIE TaOaUIb» [DNeKTpOHHBIN pecypc]. — Pexum
J0CTyIa: https://centrideia.ru/metodicheskaya-kopilka/cikl-urokov-po-teme-
elektronnye-tablicy

Buneo-ypoku no co3nanuio 0a3 TaHHBIX [DIEKTPOHHBIA pecypc]. — Pexxum moctyma:
https://accesshelp.ru/videouroki-microsoft-access/

Ipunoxenue 1

1. BxomHoe TeCTUpOBaHKE: CO3/IaHNE Y30Pa; O(DOPMIICHHE TTO3IPaBUTEIHHOM
OTKPBITKH/OYKIIETa; CO3J]aHUE TEMATHIECKOM Mpe3eHTAIN

2. KoHTponbHOE TeCTUPOBAHKE: KOJIIAXK; HH(POPMAIIMOHHBIH JINCTOK;
TEMaTHYeCKask MPE3CHTAIIHS.

3. 3auér mo pazaeny «IIporpamma MicrosoftExcel» - obopmienne TabauIsl,
coJiepKaIei 00O KOJIMYECTBO JAHHBIX C IOCTPOSHUEM JTUATPAMMBbI;

o opMIIEHHE TICUXOJIOTMYECKOr0 TeCTa C OpraHu3aluei BhIJJauu pe3yibTaTa.
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http://schools.techno.ru/sch444/MUSEUM/
http://www.tomsk.ru/Books/informatica/theory/index.html
https://centrideia.ru/metodicheskaya-kopilka/cikl-urokov-po-teme-elektronnye-tablicy
https://centrideia.ru/metodicheskaya-kopilka/cikl-urokov-po-teme-elektronnye-tablicy
https://accesshelp.ru/videouroki-microsoft-access/

4. 3auér no pazneny «IIporpamma MicrosoftAccess» - coznanue 6a3bl JaHHBIX
Apy3€el ¢ UCIIOIb30BaHNEM MACOK BBOJIa M OpraHu3anuei (opm; co3gaHue Tecta

10 OAHOMY M3 MIKOJIbHBIX ITPEAMCTOB.

Ipunoxenue 2

JIuct negarornyeckux HalJIK01e HUI
«Crernenb chOPMUPOBAHHOCTU CAMOCTOSATEIIBHOCTH
Bricokas — caMoCTOsSITEIbHOE BBITIOJIHEHUE pabOThI OT Havalla U JI0 KOHIIA;

CpenHsisi — BBINOJHEHUE pabOThI ¢ HEOOIBIIION MOMOIIIBIO TIeJjarora
Huzkas — BeinmosgHeHue paboThI MOJT KOHTPOJIEM Tearora

015(0 Bricokas Cpennss Huskas
oOyyarorerocs

1
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